
Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2019120

The authority must comply with Proper Practices in completing Sections 1 and 2 of this Annual Governance and

Aceountabiliiy Return. Proper Practices are found inlhe Practitioners'Guide* which is updated from time to time

and contains'everything nieded to prepare successfully for the financial year-end and the subsequent work by

the external auditor.

Make sure that the Annual Governance and Accountability Return is complete (no highlighted boxes left empty),

and is properly signed and dated. Where amendments are made by the authority to the AGAR after it has

O""n 
"'pp.uel 

Oithe authority and before it has been reviewed by the externalauditor, the Chairman and

RFO sh6uld initial the amendments and if necessary republish the amended AGAR and recommence the
period for the exercise of public rights. lf the AGAR contains unapproved or unexplained amendments, it may

be returned and additional costs will be incurred'

The authority should receive and note the annual internal audit report if possible before approving the annual

governance statement and the accounts.

Use the checklist provided below to review the Annual Governance and Accountability Return for completeness

before returning it to the external auditor by email or post (not both) no later than 30 June 2020'

Do not send the external auditor any information not specifically requested. However, you must inform your
external auditor about any change of Clerk, Responsible Financial Officer or Chairman, and provide

relevant email addresses and telephone numbers.

Make sure that the copy of the bank reconciliation to be sent to your external audiior with the Annual Governance

"nJ 
n."ountability Return covers all the bank accounts. lf the authority holds any short-term investments, note their

value on the bani reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the

a-counting statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and

Box 8. Mo-re help on bank reconciliation is available in the Practitioners' Guide*.

Explain fully significant variances in the accounting statemerts o.n page 5. Do not just send a copy of the detailed

accounting'rec-ords instead of this explanation. The external auditor wants to know that you understand the reasons

for all varilnces. lnclude complete numerical and narrative analysis to support the full variance.

lf the external auditor has to review unsolicited information, or receives an incomplete bank reconciliation, or

variances are not fully explained, additional costs may be incurred.

Make sure that the accounting statements add up and that the balance carried forward from the previous year

(Box 7 of 2019) equals the balance brought fonruard in the current year (Box 1 of 2020)'

The Responsible Financial Officer (RFO), on behalf of the authority, must set the period for the exercise of public

rights. Fiom the commencement dite foi a single period of 30 consecutive working days, the approved accounts

aid accounting records can be inspected. Whatever period the RFO sets it must include a common inspection

perioO - durinj which the accounts and accounting records of all smaller authorities must be available for public

inspection - of the first ten working days of July.

The authority must publish the information required by Regulation 15 (2), Accounts and Audit Regulations 2015,

including the period for the exercise of public rights arid the name and address of the external auditor before

1 July 2020.

Allsections Have all highlighted boxes have been completed?

Has all additional information requested, including the dates set for the period
for the exercise of public rights, been provided for the external auditor?

lnternalAudit Report Have allhighlighted boxesbeen completed bythe internalauditorand explanations providedi ,71;1lt:,;:!t:i:,

Section 1 For any statement to which the response is 'no', has an explanation been published?

Section 2 Has the authority's approval of the accounting statements been confirmed by

the signature of the Chairman of the approval meeting?

Has an explanation of significant variations from last year to this year been published?

Has the bank reconciliation as at 31 March 2020 been reconciled to Box 8? jjilrffii:ti

Has an explanation of any difference between Box 7 and Box 8 been provided?

Sections I and 2 Trust funds - have all disclosures been made if the authority as a body corporate is a

sole managing trustee? NB: do not send trust accounting statements unless requested
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Annual lnternal Audit Report 2019124

MOTTISFONT PARISH COUNCIL

This authority,s internal auditor, acting independently and on the basis of an assessment of risk,

carried out a selective assessment of compliance with relevant procedures and controls to be in

operation during the financial year ended 31 March 2020'

The internal audit for Z01g/20 has been carried out in accordance with this authority's needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit

conclusions are srnimarised in this table. Set out below are the objectives of internal control

and alongside are the internal audit conclusions on whether, in all significant respects, the control

o6jective-s were being achieved throughout the financialyear to a standard adequate to meet the

needs of this authoritY.

Date(s) internal audit undertaken Name of person who carried out the internal audit

Ma.s Gr-rE 4.t-rrct<.*(a.slz.orc
\Rr.cjc rol,*lzezo

-

A Annmnrtqfa onnorrntino iecords have been propedy kept throughout the flnanclal year. ,/
B, Thir .rth*ity ."tpli"d *ith itt f,t anci"l regulations, payments were supported by involces' all

ownanrri{r rra wac rnnrovad and VAT was aooropriatelv accounted for,

C. Thls authorlty 
"rr.r."O 

thu rignlficant risks to achieving its objectives and reviewed the adequacy

thase

D. The precept or rates tqrft"t*ttt t"tulted from an adequate budgetary process; progress against

lr^ r., rinai wac ronrrlnrlv monllored: and reseryes werg appropriate'
,/

rrrv vYYUv- "--' -9-'-_-

edon.conectprices,properlyrecordedandpromptly
hantrart. anrt VAT wes eoorooriatelv accounted for.

r. p.tty ."rt payments were properly supported by recelpts, all petty cash expenditure was

onoioved and VAT aooropriately accounted for.
# h\\F

memoeiiwerepaldlnaccordancewlththisauthority's
onnravare nnrt trAYF and Nl reouirements were properly applled.

t-r,acrmonlc ranicters were onmolete and accurate and properly maintained {
''-."9'-'tl

I oo,i^,tin qnrt veqr-|rnr{ bank account reCOnCiliatiOnS Wefe pfOpefly Caffied OUt. v
J, n..ottting statements pt"p"t"O during the year were prepared on the.conect accounting basis

ti"."iptj a"nd payments-o, in"om" anOixpenOiture), agreed to the cash. book, supported by an

IJ.q,i.t" auOit tiaitfrom underlylng records and where appropriate debtors and creditors were

^"ana{rr raaardar{

/

K. lF thr *th"rity certified itself as exempt from a llmited assurance review ln 2018/19' it met the
'" 

"r"rption "ritLria 
and conectly declared itself exempt. (lf the authorlty had a linited assurance

-^,,t^,,, ^t it. ,nie/.ro A?AR fiak onat eovered"l

t Th" 
"rth*ity 

n." O"rnorrtr"teO that during summer 2019 it correctly provided for the exercise

ofpubllcrlghtsasrequlredbytheAccountsandAuditRegulatlons.

M, (For local councils onlY)
irust funds (lnctudlng ctiaritautel - The 

"oun"ll 
m"t it* r"sponsib

For any other risk areas identified by this authority adequate conbols existed (list any other risk areas on separate sheets if needed)'
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section 1 - Annual Governance statement 2019120

We acknowledge as the members of:

MOTTISFONT PARISH COUNCIL-r:,-: f. i '., .. - ,.,

'- I i

Signed by the Chairman and Clerk of the meeting where

approval was given:

our responsibility for ensuring that there is a sound system of internal control, including arrangements for

the preparation of the Accounting statements. we confirm, to the best of our knowledge and belief' with

r"sp""i to the Accounting Statements for the year ended 31 March 2020' that:

*please provide explanations to the external auditor on a separate sheet for each 'No' response and describe how the

authority will address the weaknesses identified. These sheets must be published with the Annual Governance Statement'

This Annual Governance Statement was approved at a

meeting of the authoritY on:

and recorded as mirlute reference:
I

Zl ;oo14

J f Ci^o..-"\^i"J

Sltor,onr
Chairman

Clerk

prepared its accounting stalemenfs in accordance

with the Accounts and Audit Regulations'f . W" n"* put in place arrangements for effective financial

management during the year' and for the preparation of

the accounting slatements.

2. W" t*int"in"d an adequate system of internal control

including measures designed to prevent and detect fraud

and corruption and reviewed its effectiveness'

1:': l

it':

made proper arrangements ano accePteq renPU"JtL

for saieguarding the public money and resources in

its charge.

3. We took all reasonable steps to assure ourselves

that there are no matters of actual or potential

non-compliance with laws, regulations and Prope-r

Practicei that could have a significant financial effect

on the ability of this authority to conduct its

business or manage its finances.

,/.

has only done what it has the legal power to do and has

complied with Proper Practices in doing so'

4. We provided proper opportunity during the year for.

the exercise of electors' rights in accordance with the

requirements of the Accounts and Audit 199!9ti"l1

',,r1 
.

auting tn" y"", gave al! persons rnterested the oppoftunity to

inspict and ask questlons about this authoity's accounts'

5. We carried oul an assessment of the risks facing this

authority and took appropriate steps to manage those..

risks, intluding the inhoduction of internal controls and/or

external insurance cover where required'

J
considered and documenrea ute ttl

faces and deatt with them properly.

6E t*it t"in"d throughout the year an adequate and

effective system of internal audit of the accounting

records and control sYstems.

./',,,
arranged for a competent person, independent of the financial

contits and procedures, to give an obiective view on whether

internal controls meet the needs of this smaller authoity'

7. We took appropriate action on all matters raised

in reports from internal and external audit'
,/ ,""p"rd"d t mafters broughtto its attention by internal and

external audit.

8. We considered whether any litigation, liabilities or

commitments, events or transactions, occurring either

during or after the year-end, have a financial impact on

this a-uthority and, where appropriate, have included them
.t..,, ..

aiunua 
"*r4tning 

it shoutd have about its business activity

during the year including events taking place after the year

end if relevant.

has met all of its responsibilities where, as a body

corporate, it is a so/e managing trustee of a local

trust or frusts.

9. (For local councils only) Trust funds including

charitable. ln our capacity as the sole managing

trustee we discharged our accountability
responsibilities for the fund(s)/assets, including

financial reporting and, if required, independent

examination or audit.

J
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Section 2 - Accounting Statements 2019120 for

8. Total value of cash and
short term investments 1',8583

The sum of all cunent and deposit bank accounts, cash

hotdings and short term investments held as af 37 March -
To agree with bank reconciliation.

9. Total fixed assets plus
long term investments
and assets

The value of all the properly the authority owns - it is made

up of all its fixed assefs and long term investmenls as at

31 March.

10. Total borrowings The outstanding capital balance as at 31 March of all loans

from third parties (including PWLB).

The Councit, as a body corporate, acfs as sole trustee for
and is responsible for inq Trust funds or assets.

11. (For Local Councils Only) Disclosure note
re Trust funds (including charitable)

N.B. The figures in the accounting sfafements above do

not include any Trust transactions.

I certify that for the year ended 31 March 2020 the Accounting

Statements in this Annual Governance and Accountability
Return have been prepared on either a receipts and payments

or income and expenditure basis following the guidance in

Governance and Accountability for Smaller Authorities - a

Practitioners'Guide to Proper Practices and present fairly

the financial position of this authority.

Signed by Responsible Financial Officer before being
presented to the au(hority for approval

Ettcltd"-r
Date -'$-€$

I confirm that these Accounting Statements were
approved by this authority on this date:

.,,;,,,[4;,( - L O,.,'

as recorded in min.ute reference:
I

tu loot+
Signed by Chairman of the meeting where the Accounting
Statements were approved

a,, a

Annual Governance and Accountability Return 2019120 Parl3
Local Councils, lnternal Drainage Boalds and other SmallerAuthorities*

Page 5 of 6


